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For all general and administrative enquiries please contact:
Business Support,

Music Development,

Education Services,

Clackmannanshire Council,

Kilncraigs,

Alloa,

FK10 1EB

Tel: (01259) 225070



This publication should be read carefully by all parents/carers and
replaces all previous publications.

Introduction

Theschemeenablesasmanypupilsasresourcesand timewillallow, the
opportunitytoplayamusicalinstrument. Pupilswhoreceivelessonswill
be Tutored in the skills required to play an instrument. Opportunity exists
toparticipateinandenjoygroup musicmakingintheschool, the Council
and the community.

Making music togetherisone of the mostimportant aspectsof achild’s
development. Through research, the educational, social and musical
benefits from these activities have been demonstrated to be immense. To
thisendwestrongly encourage participationinschooland Councilwide
instrumentalensembles, orchestras, bandsandchoirsetc.,whichform
animportant part of the overall musical development of a pupil, thereby
helping them realise their full musical potential.

InstrumentalandVocalTuition

Application forTuition your child’ssuitability to the

instrument requested.
1. Applicationfortuitioncanbe

made by completing Form
CM11 available from school
offices or Music Development,
ortodownloadfromhttp://
www.clacksweb.org.uk/
learning/musictuition/

1 Whenaplaceisavailable,we
will make arrangements for an
Instrumental Tutor to contact
yourchildatschoolandcarry
out an evaluationregarding

We will let you know if
Clackmannanshire Council
can provide you with an
instrument.

IfaClackmannanshire Council
instrument is not available, you
may wish to rent or lease an
instrumentfromaretailer. The
Music Development Officer and
the Instrumental Tutors can
offer advice and information
regarding thesearrangements.


http://www.clacksweb.org.uk/
http://www.clacksweb.org.uk/
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General Conditions of Provision

Your child will then be formally
offeredtuitionandyouwillbe
required to complete a form
accepting the conditions of
provision,asdetailedinthese
guidelines.

6.

Your child will then be allocated
ateaching time and you will
be contacted with the final
arrangements for their first
lesson.

Theschoolsessionwillbefrom
August toJune.

Thelnstrumental/Vocal Tutor
will provide a weekly lesson
throughout the school
session.

A lesson will last around 25 to

30 minutesandpupilsaretaught
ingroups. There are no charges
for Instrumental Music Tuition.

Pupilsareexpectedtoattend
alllessonsastimetabledbythe
Tutor. The provision of these
lessons is an expensive resource
andabsenceswillbemonitored
regularly.

If a pupil is absent on 3

consecutive occasions as

detailed below, parents/

carerswillbenotified

and consultation will take

place regardinghowto

proceed.

e Pupil is at school but

does not attend

timetabled lesson

e Pupil has forgotten
instrument and/or
music



Thelnstrumental/VocalTutor

willensurethatyouareaware of

various commitments related to
the learning of a musical
instrument. An annual report
willbeissued.

Educationally, itisnotinthe
interestofthepupiltoreceive
tuition on the same instrument
frommorethanoneTutor.Itis a
conditionoftheacceptance
intothe CouncilSchemethat
thepupildoesnottakelessons
concurrently on the same
instrument/voice from any
other Tutor.

It is the responsibility of
parents/carers to purchase
sheet music, Tutor books and
other printed material for
instrumentalandvocallessons
when advised to do so by the
Instrumental/Vocal Tutor. Tutors
will normally recommend
where to obtain these.

Council instruments on loan
should be covered on your
home content insurancepolicy
to cover use in the home,
schoolandat Councilactivities.
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Clackmannanshire Council

reserves therighttorecallan
instrumentatanytime. (See
InstrumentalLoan-page 12)

Parents/carers are responsible
for providing replacement
strings, rosin, reeds, valve
oiletc. (SeelnstrumentalLoan -
page 12)

The Council’s authorised
repairers must carry out
any repairs and routine
maintenance to Council
instruments. You are
responsiblefor the cost of
anyrepair required whichis
due to negligence by your
child.Ifrepairsarerequired,
you should contact the
Instrumental Tutor, whowill
seek authorisation for the
repairs, andwillclarifyasto
whetherornotthe Councilor
the parent/carer should meet
the cost of the repair.

Pupils within the scheme are
encouragedtoparticipate
inschoolensemblesetc., as
statedintheintroduction
tothisdocument. Thisis
essentialif they are toobtain
themaximumbenefitfrom
theinstructionprovided.
Pupils will be expected to



attendrehearsalsregularly and
perform at concerts, which
involve the ensemble, or chair,

15,

In secondary schools these
lessons willrequireyourchild
to attend attimesotherthan

whichthey havebeeninvited
tojoin.

during their school music
classes. Tutors will place pupils
onarotawhichwilllimitthe
amountoftimesyourchildwill
miss other subject lessons.

14, National Music Organisations,
CoursesandMusic Institutions
are more likely to accept pupils
whohaveexperienceoftaking
part in Council supported
music activities than those who
do not.

CessationoflLessons

Instrumental Tutor, it is essential
thatfullconsultationtakeplace
between yourself, the school and
theinstrumental Tutor before the
decision ismade.

As part of our quality assurance
policy werequest that all
parents/carers write a letter
explaining the reasons for the
cessationof lessons, and that this
letter shouldbesentdirectly tothe
Tutor. Upon the cessation, any
instrumentsonloanmustbe
returned immediately to the

Instrumental Tutor.

Intheeventofyourchildceasing
tuition, whether by his/her
own decision, the school or the



Parents/Carers inPartnership

Successfulinstrumentalstudyisa
partnership between instrumental
Tutors, pupilsandparents. Many

parents/carers are eager to be 2

partners in the teaching and
learning process. Four areas in
which parents could offer valuable
support are:-

1. Encouraging favourable

practising conditions

As pupils progress in their
instrumental playing and are
presentedwithmoredifficult
problems, the regularity and
quality of their practising
becomesmoreimportant.

Favourable practice conditions
include: -

a) Ascheduled, DAILY practise
time (this should be a
minimum of 15 minutes
perdayintheearlystages,
increasing as progress is
made to a minimum of 30
minutes).

b) Aquietroom, adequately
ventilatedandlit, witha
comfortable temperature.

¢) Parents/carers offering
praise and encouragement
forworkthatiswelldone.

d) Parents/carers monitoring
daily practise.

Helping directly

Even though parents/carers
themselves may not be
musicians, theirdirecthelpin
the early stages of instrumental
study is invaluable and could
include:

a) Remindingpupilsto
practise daily!

b) After basic warm-up
exercises, reminding the
pupil to practise the new
work first.

¢) If wrong notes and
hesitations keep recurring,
suggesting practising more
slowly,inshortsections,a
few bars at a time.

d) Checkinganycomments
writtenbythe Tutor,in
theRecordofWorkBook
ensuringthatthepupilhas
accuratelyread them.

Instrumental Tutors, in close
consultation with schools,
will liaise with parents/carers
whenever possible to seek
co-operation in giving their
children as much help and
support as possible at home.



External Examinations

External examinations, (Associated
Board of the Royal Schools of
Music, Trinity College and Rock
School etc.).

Fromtimetotime, the Tutormay
recommendthatyourchildtake
anexamination. Thereareseveral
independent examination bodies
and Tutorswillrecommendthe
examination which best meets
the needsofyourson/daughter.
As these are not National
Qualifications, whicharepart

of the normal curriculum for all
children, you will be responsible for
the paymentofallfeesinvolved.

Associated Board of the Royal

Schoolsof Musicexaminationscan
betaken within Clackmannanshire

Record of Work Books

aspart of aspecial visit. Pupils can
befullysupportedbyourstaffat a
locationofourchoicewithinthe
county.

Tutorswillcontact parents/carers
directly with regards to these
examinations. A letter willcontain
full details of the examination and
willidentify the fee.

1 All pupils will
beissuedwitha
music pevelopment | RECOrd Of Work
e | Book. Thiswillbe
used by the Tutor
tomakecomments
regarding work to
@ be done between
il [essons andany
other information which the pupil
needs in order to make progress
from week to week.
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Record of Work Book for

Pupilsshouldkeepthesebooksin
good conditionand bringthem to
eachlesson. Wewouldencourage
parents/carers to read and sign
thesebookseachweekinorderto
supporttheirchild’s progress.

Tutors will keep arecord of work
sheetforeachpupil, whichwill

monitor attendance, effort and

achievement.



Reporting and Parental Consultation

Reporting

Your childwillbeissuedwithan
annual report. This report will
coverallaspectsof yourchild’s
progressandoutlinesuggestions
for further development.

Parental Consultation
Parents/Carers will have an
opportunity to meet with the
Tutor once each year to discuss
their child’s progress.

As tutors work across many
schools, these meetings may
take place at a school other
than the one your child attends.

Yearly Agreement

1. You are required to complete
an annual CMI form which
confirmsyouragreementwith
all the conditions of provision
containedin thisbooklet. These
will be pre-printed with your
currentdetailswhichshouldbe
amended asnhecessary.

Form CM 1 should be returned
directly to: The Music
Development Officer, Education
Services, Clackmannanshire
Council Kilncraigs, Alloa, FK10
1EB



Instrument Loan

Ifyourson/daughterrequiresto
use a ClackmannanshireCouncil
instrument, you will be required
tocompleteaformagreeingto
certain conditions, which are set
out below.

The instrument issued will be in
good, very good, excellent or as
new condition. The Instrumental
Tutor will monitor its ongoing
condition. Anyrepairs required due
tofair wearandtear androutine
servicingwillbe carried out by
our authorised repairers and will
be funded by Clackmannanshire
Council.

You are responsible for the cost
ofanyrepairrequiredwhichis
duetonegligencebyyourchild. If
repairs are required, you should
contactthelnstrumentalTutor,
whowillseek authorisation for
therepairs, andwillclarifyasto
whether or not the Council or
the parent/carer should meet
the cost of the repair.

Conditions of the loan:

. Thereisnochargeforthe

loan of the instrument. The
borrower must, however, meet
the replacement cost of lost
and damaged instruments.
It is advisable to include the
instrument on your home
contents policy - many
insurance companies do not
charge extra for this unlessit is
averyexpensiveinstrument.
Detailsoftheinstrumentand
itsvaluecanbeobtainedfrom
the Tutor or from the Music
Development Officer.

1 Your son/daughter must

receive lessons from a
Clackmannanshire Council
Tutorinordertoborrowa
Clackmannanshire Council
instrument.

Brass:

+ It may at some stage be
advisableforyoutopurchase
yourownmouthpiece-speak
to your Tutor for advice.

+  Youarerequiredtopurchase
valve oil and slide grease -
please ask the Tutor for advice.



Woodwind and Bagpipe

(Chanter):

+ Youarerequired to purchase
yourownreeds - please ask
your Tutor for advice.

Stringed Instruments:

+  You are required to purchase
yourownnewstrings, rosinand
shoulder/chin rest please ask
your Tutor for advice.

Ifyouareinagreementwith the
conditions and wish to continue
with the loan, please complete
formCM4thatwillbeissuedbythe
Tutor and should be returned to
them.

Form (CM4) will be issued by, and
shouldbereturnedto the Tutor.

Loan Period and Alternatives

+  We would suggest that the
loanperiodshouldnotexceed
twoyears, but would not recall

Contingency weeks

aninstrumentas amatter of
course. After twoyears a pupil
should have made enough
progress on the instrument
todemonstratetheirability
to proceed further. The
purchase of the child’sown
instrument would release the
Councillnstrumentforuseby
anotherchild. Consultation
with the tutor is advised before
purchasing aninstrument.

+ Someinstrumentsare available
through Hillfoots Music for
Youth.

+ Instruments can be leased,
hiredorboughtfromspecialist
retailers. If you choose this
optionyouarerecommended
toseekadvicefromtheTutoror
from the Music Development
Officer.

Duringeachtermthere may

be a contingency week, when
Instrumental Music Tutors will
notteachtheirnormaltimetable.
These weeks will be used for
examinations,

county music development
workandinvolvementinschool
and council wide events. The
Instrumental Tutor will inform
parents/carersof any contingency
week dates.



Sheet Music and Tutor Books

You areremindedthatunlessotherwiseindicatedbythepublisher,

it is illegal to photocopy music.

Tutorsandschools are not able to photocopy published music for

your child.

Quality Assurance

Inthe unlikely event thatyouare
unhappy with any aspect of the
delivery of this service, youshould,
inthefirstinstance, make contact
with Business Support on 01259
225070 who will direct you to an
appropriateofficerwhowilldeal
with your observations. Usually
this willbe the Senior MusicTur

If you are not satisfied with the
response you receive from Music
Development, you should contact

the Education Manager with
responsibility for Music Tuition.

Please note our administrative
proceduresareinplaceinorderto
prevent problems arising. Please
help us tohelp you by keeping us
informed directly of any changes in
your circumstances.

Contact
Business Support Officer
Tel: 01259 225070

http://www.clacksweb.org.uk/learning/musictuition/
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