Appendix 1
Clackmannanshire Council

SMOKE-FREE POLICY STATEMENT 

1 Introduction

Clackmannanshire Council is committed to providing a healthy and comfortable smoke free working environment for its staff. This policy has been developed to protect all employees, service users and visitors from exposure to second hand smoke and to assist compliance with statutory requirements.

Smoking has been eliminated from Council controlled workplaces and vehicles since the 1st  November 1998 and new legislation enforced on March 26th  2006 since made this a legal requirement.

2 Policy

It is the policy of Clackmannanshire Council that all of our workplaces are smoke-free and all employees have a right to work in a smoke-free environment. This policy shall come into effect on DATE and will be reviewed regularly by the Health and Safety Adviser.

Smoking is prohibited in all workplaces (see the Smoke Free guidance document for exemptions) within the Council, including Council vehicles.
Where smoking is permitted in external areas, managers must make sure that if a shelter is used, it complies with the Regulations. Guidance on shelter compliance can be obtained from the Council’s Environmental Health Officers. Smokers should also ensure that they do not create a litter problem and they extinguish cigarettes in an appropriate container.

2.1 Implementation

Overall responsibility for implementation of this policy rests with [manager or person in control of each premises]. All staff are obliged to adhere to and facilitate the implementation of this policy.

The person named above shall inform all exisitng employees, consultants and contractors of the policy and their role in the implementation and monitoring of the policy. They will also give all new personnel a copy of the policy on recruitment/induction.

Appropriate ‘no smoking’ signs will be clearly displayed at the entrances to and within the premises.

2.2 Non-compliance

Disciplinary procedures should be followed if a member of staff does not comply with this policy. Further information on what to do if a customer, visitor etc. does not comply is contained in the guidance below. Those who do not comply with the smoking law are liable to a fixed penalty fine and possible criminal prosecution. 

2.3 Help to stop smoking

Detials on where to obtain support for stopping smoking are contained in the subsequent Smoke Free Guidance document.
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