Equality Impact Assessment - Stage 1
Screening Process Guidelines and Template

Screening is useful in determining whether a full assessments of impact are required
and to determine the relevance of a policy or practice to the general equality duty. The
regulations make it clear the screening is not to be considered as assessment of
impact. Reference to Protected Characteristics Table 2

You will be best placed to use the evidence you have in order to Identify what
implications there may be, but you may find the following questions helpful as part of a
screening exercise. This is not an exhaustive list.

You should consider what prompts are most appropriate to identify relevance within
their particular context.

= Does the policy affect service users, employees or the wider community, and
therefore potentially have an effect in terms of equality? Remember that the
relevance of a policy will depend not only on the number of people affected,
but also the significance of the effect on them.

» Is it a major policy, significantly affecting how functions are delivered?

=  Will it have a significant effect on how other organisations operate (for
example, a national strategy, an inspection framework or criteria for funding)

» Does it relate to functions that previous involvement activities have identified
as being important to particular protected groups?

= Does it relate to and area where your organisation has set equality
outcomes?

» Does it relate to an area where there are known inequalities? (For example,
disabled people's access to public transport; the gender pay gap; racist or
homophobic bullying in schools etc.)?

= Does itrelate to a policy where there is significant potential for reducing
inequalities or improving outcomes?

A screening exercise is not to be treated as an assessment of impact and therefore you
do not need to publish screening exercises. However if you decide not to progress to a
Stage 2 Impact Assessment, you will have to be able to explain your decision. To do
this, it is helpful to keep a full record of how you reached your decision. Please
Complete Tables 1 and 2 below.

G:\Communications\Web docs\scs\EQIA Stage 1 Template Final2013.docPage 1 of 4



Table 1. Defining the Policy

Title of
Policy:

Service:

Team:

What is the purpose of the proposed policy or changes to established policy?

Who is affected by the policy or who is intended to benefit from the proposed
policy and how?

How have you, or will you, put the policy into practice? Who will be
responsible for delivering it?
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Table 2: Does the policy have an impact on any
protected characteristic?

Equality Impact Screening: Is a Stage 2 Impact Assessment required?

Protected Delete Description ( If" yes" please provide
Characteristic as details and proceed to the full
Required assessment)
Age Yes/No
Disability Yes/No
Gender Yes/No

Reassignment

Pregnancy and Yes/No
Maternity
Race Yes/no

Religion and Belief Yes/No

Sex Yes/No

Sexual Orientation Yes/No

If the answer is "yes" to any of the above return to the EQIA Guidelines and a Stage 2
template. If not, sign off below and forward to the Strategy and Quality Development
Team Leader.

This policy/function will have no impact on people from any of the Protected
characteristics

Name (Head
of Service):

Date:
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